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Council Letter 

 

Date of Meeting:   16-06-15 
  
Originating Department:  Governmental Services 
 
To the Mayor and City Council:   
 
Subject:   2

nd
 Reading & Consideration of Bill #6026 Establishing Staffing and Compensation 

Levels for FY-17 
 
Attachment(s): 

1. Bill 6026 with associated tables 
 
Action Options:     

1. 2
nd

 Reading & Approval of Bill Number 6026 
2. Other action Council may deem appropriate 

 
Background:     
 In accordance with the City Charter, Bill 6026 establishing staffing levels and the basic 
compensation plan for the fiscal year ending June 30, 2017 is presented for first reading.   As set 
forth in Table 1-A of Bill 6026 staffing has increased from FY-16 levels.  
 
 In FY2016, the Street Division had 4 part-time seasonal employees, typically filled by college 
students.  The decision was made to pool those budgeted funds and employ one seasonal 
employee for a longer period of time, at a higher rate of pay. 
 
 The City chose not to renew its annual contract with the Community Sheltered Workshop 
due to its increased cost.  Instead, two (2) part-time employees were hired for litter pick up and 
bathroom cleaning in the Park Division.   
 
 One part-time field supervisor was added to be available at the sports complex during 
baseball games.  In addition, a part-time secretary was hired to assist with reservations for the 
Clinton Building.  This will allow the Parks and Recreation Director more time out of the office.  The 
position will be located at city hall and will also be able to assist other departments on an ‘as 
needed’ basis. 
 
 The Economic Development Director’s salary was budgeted for the remainder of the 
calendar year.  The administrative assistant’s position was eliminated for all of FY2017. 
 
 All non-commissioned employees received a $1,000 cost of living adjustment.  
Commissioned officers received an increase based upon rank:  
 
 Public Safety Officers  $4,000  Investigators  $2,000 
 Sergeants   $2,000  Lieutenants  $3,000 
 Captains   $3,000 
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 The Department of Public Safety entered into an agreement with H & W Public Safety for the 
provision of uniforms.  Section III: Paid Compensation, B. Allowances was amended to comply with 
that practice. 
 
 Staff asks for Council’s approval of Bill #6026.  As indicated in Section XIV:  Record of 
Passage, the effective date of this bill will be July 1, 2016. 



BILL Number 6026                         ORDINANCE Number 6026 
 
THIS BILL AS ADOPTED SHALL BECOME EMERGENCY ORDINANCE NUMBER  AND SHALL 
REPEAL ORDINANCE NUMBER 5989 BEING THE FY-16 COMPENSATION PLAN AND 
EMPLOYEE STAFFING LEVEL AUTHORIZATION, AND ALL AMENDMENTS THERETO; AND 
SHALL ESTABLISH THE EMPLOYEE COMPENSATION PLAN AND STAFFING LEVELS, AND 
THE ADMINISTRATION THEREOF FOR FISCAL YEAR 2017 (JULY 1, 2016 THROUGH JUNE 30, 
2017). 
 
BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF SIKESTON, MISSOURI, AS 
FOLLOWS: 
 
SECTION I:  General 

A.  This ordinance shall not be codified as part of the Sikeston Municipal Code. 
 
B. This ordinance and all attachments hereto as may be amended shall be incorporated with 

and become part of the FY-17 BUDGET CODE. 
 
SECTION II: Administration. 

A. The City Manager hereinafter referred to as “MANAGER” shall be responsible for the 
general and specific provisions of this Ordinance, including but not necessarily limited to: 
1. Development, implementation, monitoring and revision of supporting policy and 

procedure he deems necessary for proper administration and good business 
practices. 

2.  Certifying employee compensation records for compliance to the provisions set forth 
herein and with supporting policy and procedure of II.A.I. Above. 

 
B. The MANAGER may: 

1. Approve higher initial compensation for any staff position authorized, when in his 
sole opinion such action is appropriate based on: 
a. Degree of difficulty in attracting the most wholly qualified applicant at the 

published beginning rate; or 
b. Specific or special qualifications are required for the position; or 
c. Preferred/best candidate(s) background, experience and/or special 

qualifications result in extreme difficulty in recruiting at the regular entrance 
rate; or 

d. The current local compensation trend for the skills required is substantially 
greater than the published beginning rate. 

2. Approve the hiring at a lesser initial compensation when, in his sole opinion, such 
action is appropriate based on: 
a. An otherwise eligible candidate will require a period of specialized training; or 
b. The current local compensation trend for the skills required is substantially less 

than the published beginning rate. 
3. Increase any employee’s paid compensation when sustained performance indicates 

such action is appropriate: 
a. Within the guidelines of the merit pay plan, employee or supervisor of the year 

program; or 
b. When a given position responsibility and/or scope is significantly broadened; or 
c. When a specific employee displays consistent and noteworthy performance, 

behavior and supportive attitude, which in the MANAGER’S sole opinion, 
collectively warrant such action. 

4. Decrease any employee’s paid compensation: 
a. When sustained or severe single case performance or behavior is below 

expected standards or represents severe disregard or violation of policy or 
procedure; or 

b. Upon employee demotion or transfer as appropriate. 
 

C. Changes to and Offers of Compensation: 
1. No change to any part of any employee’s compensation in total or in part, either 

increase or decrease, may be made without the approval of the MANAGER. 
2. No offer shall be made to any prospective or current employee of paid compensation 

or benefits, either greater or lesser than those allowed by this ordinance, except as 
may be approved by the MANAGER. 

3. Entry range compensation and benefits as specified herein may be discussed with 
potential employees, including whatever action a respective Department Head may 
intend to make, provided no actual offer is made without the approval of the 
MANAGER. 

 
D. DEPARTMENT HEAD shall be responsible for: 

1. Becoming and remaining knowledgeable with the provisions of this Ordinance 
including any amendment thereto and supporting policy or procedure as in effect 
currently or as may be established or revised in future. 
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2. Ensuring compliance with the provisions of this Ordinance and supporting policy or 
procedure, as currently in effect or as may be amended. 

3. Training their Division Heads and Supervisors on the provisions of this Ordinance 
and supporting policy and procedure. 

4. Recommending any change to the compensation of each employee assigned to their 
Department, in support of the provisions of this Ordinance and supporting Personnel 
Policy. 

5. Ensuring timeliness and accuracy of any change, either increase or decrease, upon: 
a. Each Anniversary Date 
b. Upon Hiring, Promotion, Transfer, Discipline or Termination 

6. May suspend any employee within their Department, pending an appeals hearing in 
accordance with the provisions of the Discipline Policy, without pay. 

 
E.  CITY TREASURER shall be responsible for: 

1. Ensuring compliance with the provisions of this Ordinance and supporting policy, 
reporting any violation of either, immediately to the MANAGER. 

2. Generating and maintaining employee compensation records as needed including 
any change thereto, in a timely fashion. 

3. Generating and maintaining personnel rosters, in a format to be approved by the 
MANAGER, and shall contain as a minimum: 
a. A complete POSITION listing, including current status of   each, as 

authorized by this Ordinance or the MANAGER under the provisions of this 
Ordinance. 

b. Current EMPLOYEE information including, department/division assignment, 
pay classification code, FLSA Classification code, hiring date, anniversary 
date, date of eligibility for next increase, and any other as required by the 
MANAGER. 

c. Said roster to be updated at least monthly and a working copy updated daily, 
as may be required, and maintained by the City Treasurer.   

4. Generating and forwarding to responsible Department Head, any employee 
compensation record as needed to support the provisions of this Ordinance and 
ensuring the completeness and accuracy of any such compensation record. 

5. Ensuring timely entry and/or change, as approved by the MANAGER, to any 
employee’s compensation as specified in the compensation record. 

 
SECTION III:  Paid Compensation. 

A. Pay Plan (See Tables IIA or IIB as applicable.) 
1. Shall be a merit (performance) plan. 
2. Shall be constructed of twenty-three (23) levels called GRADES for all employees, 

and sixteen (16) ranges called STEPS for all employees except Commissioned 
Public Safety Officers, which have eighteen (18) STEPS.  STEPS are based upon 
years in service and the ability to maintain compliance with ongoing job requirements 
associated with the merit pay plan.  (Please note:  Commissioned Public Safety 
employees are subject to an alternate compensation plan.  See Table IIB). 

3. Employees must be eligible in all respects on the appropriate anniversary date to 
receive the indicated increase in paid compensation. 

4. Employees ineligible for any reason on the appropriate anniversary date shall be 
awarded as follows: 
a. The appropriate STEP assignment without any resulting increase in salary or 

wages. 
b. Any benefit in terms of sick leave, vacation or other such, as would otherwise 

be awarded had the ineligibility not occurred. 
c. Employees shall not have their eligibility restored to receive a merit raise. 

 
B. Allowances are hereby authorized as follows: 

1. Clothing allowance for employees of the Department of Public Safety serving in the 
positions of Communications Officers, Communications Supervisor, all Public Safety 
Officers, Sergeants, and Lieutenants, will be earned at a rate of $650.00 annually.  
The Department of Public Safety will select a uniform vendor to provide uniforms.  
Employees will receive vendor credit for one-half (1/2) of the clothing allowance on 
the first pay date in March and the second one-half (1/2) of the allowance credited on 
the first pay date in September, excluding new hires which will receive the first 
portion of their uniform allowance immediately and the second portion either on the 
first pay date in March or the first pay date in September. 

2. Command Staff and Investigators of the Department Public Safety will receive a 
uniform allowance of $650 annually.  This will be paid by installment, with one-half 
(1/2) of the clothing allowance being paid on the first pay date in March and the 
second one-half (1/2) of the allowance to be paid on the first pay date in September. 

3. Clothing and boot allowance for Entry Level Maintenance Workers, Skilled Workers, 
Mechanic, DPW Supervisors and Code Enforcement Officers at a rate of $400 
annually. 

4. Clothing allowance for administrative assistants, account clerks, deputy city 
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treasurer, city collector, city treasurer, secretary/receptionist, IT technician, network 
administrator, court clerk and deputy court clerk at a rate of $250 annually. 

5. Car allowance for City Manager to be paid in either twenty-six (26) or twelve (12) 
equal installments at the election of the recipient. 
a. The annual amount of this allowance to be individually established, by 

position. 
b. Payment of this allowance shall only be made, after the completion of the 

time period of the pro-ration as elected by the employee. 
c. No additional claim for mileage or other operating or maintenance expense 

shall be authorized for persons receiving this allowance. 
6. Mileage in the amount currently established by the United States Internal Revenue 

Service (IRS) Regulations per documented mile, when a privately owned vehicle is 
required to be used for CITY business, upon the responsible Department Heads 
certification of the claim for reimbursement.  Said certification to be both for 
requirement of use and accuracy of the respective claim. 

7. Direct reimbursement of “out-of-pocket” expenses of any employee incurred in the 
performance of their duties subject to Per Diem rates and completion/submission of 
appropriate claim and required supporting documentation within three (3) working 
days of return to work. 

 
SECTION IV:  Benefits: 

A. Vacation banking shall be limited to two (2) times the annual accrual rate. 

1. Vacation in excess of this amount shall be lost, without compensation, on the 
employee’s anniversary date of employment. 

2. An employee may submit a request to cash-in vacation time, to the MANAGER.  The 
MANAGER may authorize the payment (cashing in) of vacation, if it is warranted. An 
employee may request the cashing in of no more than two weeks of vacation within a 
fiscal year. Council approval is required for the Manager, City Clerk and City 
Treasurer to cash-in vacation time.  

3. Vacation in excess of the limits as herein established, shall be forfeited on the 
appropriate anniversary date, without recourse or grievance to or by the employee so 
affected. 

4. Vacation shall be earned and accrued monthly after the first anniversary date as 
follows: 
a. Employment at first anniversary, six (6) days or two and ½ (2.5) shifts 

provided however, employees shall not accrue any vacation until the end of 
their initial employment qualifying period (first anniversary with 
recommendation for continued employment) and further, employees leaving 
the service of the City prior to their first anniversary, as established in Section 
VII of this Ordinance, shall forfeit any and all claim to any vacation time. 

b. Beginning year two (2) to end of year four (4), eleven (11) days or four and ½ 
(4.5) shifts. 

c. Beginning year five (5) to end of year eight (8), thirteen (13) days or five and 
½ (5.5) shifts. 

d. Beginning year nine (9) to end of year twelve (12), fifteen (15) days or six and 
½ (6.5) shifts. 

e. Beginning of year thirteen (13) to end of year sixteen (16), seventeen (17) 
days or seven and ½ (7.5) shifts. 

f. Beginning of year seventeen (17) to end of year twenty (20), nineteen (19) 
days or eight and ½ (8.5) shifts. 

g. Beginning of year twenty-one (21) to end of year twenty-five (25), twenty-one 
(21) days or nine and ½ (9.5) shifts. 

h. Beginning year twenty-six (26) to end of employment, twenty-six (26) days or 
twelve and ½ (12.5) shifts. 

6. Employees shall not accrue any vacation until the end of their initial employment 
qualifying period (first anniversary with recommendation for continued employment). 
a.  Employees leaving the service of the City prior to their first anniversary as 

established in Section VII of this Ordinance shall forfeit all claims to any 
vacation time. 

7. Accrued banked vacation shall be bought back at the employee’s regular rate of pay 
when the employee leaves the service of the City. 

8. After the first anniversary of employment, vacation earned at the rates as set out 
herein above, shall accrue to the employee as follows: 
a.   Initial year’s (six (6) days) shall be accrued (provided employee is recommended 

for continual employment) as a lump sum (in hours), the first pay period 
immediately following the anniversary date as set forth in Section VII of this 
Ordinance. 

b.   An amount in hours, equal to the rates established herein above, shall be 
accrued on a one-twelfth (1/12) per year pro-ration, to each eligible 
employee’s vacation bank and stated on the employee’s check stub on the 
first pay date immediately following the month the vacation time was earned. 
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 Vacation time used, as indicated on the employee time cards, shall be 
deducted from this balance on the pay date immediately following use. 

9. For the purpose of this Ordinance, a work month shall be defined as thirty (30) 
consecutive days. 

10. Accrual of vacation time shall continue up to the end of the first work month of 
authorized sick leave usage.  Accrual of vacation time shall cease upon the 
completion of the first work month of sick leave usage, medical leave or leave of 
absence.  Accrual of vacation time shall resume, as herein above set forth, upon the 
employee’s return to work, upon doctor’s release.  Accrual rates may be prorated, to 
reflect actual work hours, if less than full-time. 

 
B. Sick leave shall be considered an insurance type benefit, the use of which represents a 

claim against the City and the banking of which shall be limited to 1,040 hours for general 
and supervisory personnel, 1079 hours for patrol and communication hourly employees and 
1404 hours for fire division personnel assigned to 24 hour shifts.    

1. Abuse of sick leave shall be considered a false claim against the City and sufficient 
reason for immediate discharge of any employee when, in the sole opinion of the 
MANAGER, any such abuse may exist. 

2. Sick leave in excess of banked limits shall be lost, without compensation, on the 
employee’s anniversary date of employment. Employees, which have exceeded the 
bank limit, shall only be reduced to the bank limit. Employees, who have received 
their sick leave bank limit and forfeited the excess, shall begin to accrue sick leave in 
the routine manner until their next anniversary. 

3. The MANAGER may authorize carry over, not to exceed one (1) additional year of 
sick leave accrual when, in his sole opinion, such action is warranted, upon receipt of 
an appropriate request at least thirty (30) days prior to the anniversary date the 
employee would otherwise forfeit sick leave time accrued. 

4. Trading, transferring or giving of sick leave time between employees is not 
authorized. 

5. Sick leave shall be accrued monthly beginning after the first six (6) months of 
employment, upon department head recommendation and MANAGER approval as 
follows:  

6. Unused sick leave banked at the time the employee leaves the service of the City 
shall be forfeited and no paid compensation is authorized for any such time, unless 
the employee has at least 10 continuous years of service and leaves in good 
standing, then the employee will be paid for 25% of his accrued sick leave bank at 
his regular hourly rate. 

7. Accrual of sick leave shall continue up to the end of the first work month of 
authorized sick leave usage.  Accrual of sick leave shall cease upon the completion 
of the first work month of sick leave usage, medical leave or leave of absence.  
Accrual of sick leave shall resume, as hereinabove set forth, upon the employee’s 
return to work; upon doctor’s release.  Accrual rates may be prorated, to reflect 
actual work hours, if less than full-time.  

 
Sick Leave Earned Per Month 

Leave Based on Years of Completed Service 
Assigned Hours per 

Shift 
<6 months 6 months – 2 

years & 11 months 
3-4 Years & 11 

months 
5 years + 

8 0 4 6 8 

8.3  & 
communications 

 
0 

 
4.15 

 
6.225 

 
8.3 

8.5 0 4.25 6.38 8.5 

24 0 6 8 10 

 
C. Holiday time shall be provided at a rate of twelve and one-half (12 ½) days per year, which 

shall be: 

 New Year’s Day (January 1) 

 Martin Luther King, Jr. Day (3rd Monday in January) 

 President’s Day (3rd Monday in February) 

 Memorial Day (Last Monday in May) 

 Independence Day (July 4) 

 Labor Day (First Monday in September) 

 Columbus Day (2nd Monday in October) 

 Thanksgiving Day (4th Thursday in November) 

 Friday following Thanksgiving (4th Friday in November) 

 Christmas Eve, one-half (1/2) day, (December 24)  

 Christmas Day (December 25) 

 Floating Holidays (City offices remain open)  
  Good Friday and Veteran’s Day 
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1. When any authorized holiday shall fall on a Saturday, that holiday shall be observed 
on the preceding Friday.  When any authorized holiday shall fall on a Sunday, that 
holiday shall be observed on the following Monday. 

2. Whenever an eligible employee is required to work or whenever a scheduled City 
Holiday shall fall on an eligible employee’s regularly scheduled day off then an 
employee may be choose to be paid the holiday or that holiday (in hours) shall be 
credited to the employee’s Personal Hours as follows: 

 

Holiday/Personal Hours Banked Per Shift 
Salaried/40E 171E (8.3 hour shifts) 171E (8.5 hour shifts) 212 E (24 hours shifts) 

8 8.3 8.5 12 

 

3.  Banked holiday/personal hours shall be reflected in the appropriate box on the next 
paycheck stub. 

4. Banked holiday time shall accrue until the employee requests to be paid or until the 
employee’s anniversary date, at which time all banked time shall be bought back 
from the employee at the employee’s regular hourly rate. 

5. The MANAGER may authorize a carryover of greater than that referenced in C(4) 
above, when in his sole opinion such action is warranted and upon written request at 
least thirty (30) days prior to the employee’s anniversary date, and with Department 
Head recommendations. 

6. Banked holiday time shall be bought back at the employee’s regular rate of pay, 
when any employee leaves the service of the City. 

7. Employees absent for more than 30 consecutive days will not accrue 
holiday/personal hours. 

 
D. The City shall participate in the Local Government Employee Retirement System (LAGERS) 

LT8-65 (65)-retirement plan.  This retirement plan increases employee benefits to 1.50% for 
a life allowance; plus an additional 50% allowance to age 65.  Effective FY-92 the City 
changed from a “Contributory” to “Non-Contributory” Plan, and is subject to the 
administrative requirements of State Statute and LAGERS regulations. 

 
E. The City shall provide an employee health insurance plan and pay eighty percent (80%) of 

the established premium contribution amount to be effective the first of the month following 
ninety (90) days of continued employment. 

1. Employees shall contribute twenty percent (20%) of the established premium 
amount. 

2. Employees have the opportunity to enroll, when hired, for the health insurance 
coverage for themselves and any dependents.  If coverage is declined at initial 
employment, employees can only enroll under special circumstances as a special 
enrollee or late enrollee.  Please see the Alliance Benefits booklet for descriptions of 
special enrollee and late enrollee. 
 

F. The City shall offer a public employees’ cafeteria plan, as allowed under Internal Revenue 
Code Section 125.  All full time employees of the City are eligible for participation in the 
cafeteria plan.  Benefit categories to be offered are as follows: 

1. City sponsored medical insurance 

2. Flexible medical benefits 

3. Dependent care assistance 

4. Additional features or benefits the City may desire to add 
 

SECTION V:  Classification. 
A. Each employee shall be assigned a compensation code; it shall be a three (3)-part code to 

track, in order:  grade, step and longevity.  The Compensation Code shall be upgraded at 
least annually, with an effective date the same as the employee’s anniversary date, or upon 
any compensation change with the new anniversary date as herein set out, as follows, the: 
1. First two (2) digits designate Pay Grade. 
2. Letter Designation indicates Pay Step. 
3. Last two (2) digits designate completed years of service. 

 
B. In general, higher pay grades reflect: 

1. Greater responsibility 
2. Hierarchy with the Organization 
3. Higher pay and/or allowances 

 
SECTION VI:    Eligibility. 

A. Eligibility shall encompass any and all criteria established by this Ordinance, and/or City 
policy and procedure.  The absence or loss of any such or part of such eligibility shall limit or 
disallow pay increase as herein or otherwise authorized.  Employees ineligible for, at the 
time they might normally expect to receive a pay increase, shall be assigned the next higher 
step designator and forfeit any claim to such compensation increase. 
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B. Ineligibility may occur, but may not be limited to the following: 

1. Qualifying Periods 
a. Initial employment qualifying period for MERIT adjustment only. 
b.  An employee under investigation which may result in disciplinary action or 

who is under assignment to a disciplinary qualifying period shall: 
1. Have the outcome of the investigation applied retroactive to the date 

of eligibility. 
2. Not be eligible for any compensation increase, but shall be assigned 

the next STEP as appropriate or as determined by due process. 
2. When the overall evaluation grades for the most recent past six (6) evaluations 

average five point five (5.5) or less. 
3. When repeated or severe violations of policy or procedure occur. 
4. Upon department head or MANAGER recommendation. 

 
C. Merit Eligibility: 

1.   Generally:   
a.  All positions except MANAGER and DEPARTMENT HEADS shall be eligible 

for merit increase upon completed service (see Tables II-A and II-B), and 
compliance with all criteria established by ordinance and/or City policy and 
procedure.   

b.  Merit increases shall be based on the mathematical average of all 
evaluations received since the employee’s last merit increase, as determined 
in the Pay Plan Tables II-A and II-B. 

c.    Merit increases for the MANAGER and DEPARTMENT HEADS shall be 
individually determined 

2.  General Service Employees, for purposes of this ordinance, shall be defined as all 
employees of the City of Sikeston other than Commissioned Employees. Merit 
increases shall be awarded to General Service Employees, when eligible in all 
respects, as set forth in Pay Plan Table II-A. 

3.  Commissioned Employees, for the purposes of this ordinance, shall be defined as all 
rookie and commissioned public safety officers employed within the Sikeston 
Department of Public Safety. Merit increases shall be awarded to Commissioned 
Employees, when eligible in all respects, as set forth in Pay Plan Table II-B. 

 
D.  Reclassifications and Other Compensation Increases: 

1.   General Service Employees: 
a.   Entry Level Maintenance Workers shall be assigned to Grade 9. Upon 

successful completion of their training, and upon Department Head 
recommendation and City Manager approval, the employee shall be 
reclassified to Skilled Worker, Grade 11, and receive appropriate 
compensation for that grade. 

b. Public Works Skilled Workers and Mechanic, when classified as a leadsman 
by their Department Head shall receive an additional $.75 per hour. 

c.  Rookie Communications Officers shall be assigned to Grade 11.  Upon 
successful completion of their training, and upon Department Head 
recommendation and City Manager approval, the employee will be 
reclassified to Communications Officer, Grade 13, and receive appropriate 
compensation for that grade. 

d.   Communications Field Training Officer (FTO) - Communications Officers 
filling this position shall receive an additional one dollar and twenty-five cents 
($1.25) per hour.  This additional compensation will only be paid when 
training a rookie communications officer. 

e. Firefighter - A sub-classification of “Firefighter” will exist within the general 
classification of PSO.  This class is used for non-commissioned officers 
assigned to Fire Division.  Compensation for these employees shall be set by 
the City Manager, as determined by their training, education and 
performance. 

2.   Commissioned Employees: 
a.     Public Safety FTO – Additional compensation of One Dollar and twenty-five 

cents ($1.25) per hour is available for any commissioned Public Safety 
Officer trained, and designated as a Field Training Officer. This additional 
compensation will only be paid when training a rookie public safety officer.  

b.  Canine Officer – Any commissioned Public Safety Officer trained and 
designated as the City’s Canine Officer shall receive additional, annualized, 
compensation of three thousand six hundred dollars ($3,600).  

 
SECTION VII:  Anniversary Date. 

A. Shall be rounded to the first day of the month when the employee begins employment on or 
before the sixteenth (16th) day of the employment month, or to the first of the month following 
the employment month when the employee begins work after the sixteenth (16th) day of the 
employment month. 
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B. This anniversary date shall be used when computing all eligibility times throughout the 

employee’s employment. 
 
C. Merit changes, (pay or benefits) shall be based on employment anniversary dates of 

consecutive years of service. 
 
D. Employees leaving the service of the City prior to their 1st anniversary shall forfeit any and all 

claim to any vacation time. 
 
SECTION VIII: Less Than Full Time Employees. 

A. The MANAGER shall determine hourly rates for employees working part time or temporary 
(seasonal) in accordance with sound business practices, the minimum wage laws and 
provisions of FLSA. 

 
B. The MANAGER may authorize up to one-half (1/2) the holiday time benefits to such 

employee when in his opinion such is warranted by the nature of the position and the 
specific employee’s performance both warrant such action and provided said employee(s) 
is/are regularly scheduled for twenty-five (25) or more hours per week. 

 
SECTION IX: Staffing Generally 

A. The City Manager shall be authorized for the following, including but not limited to: 
1. Development, monitoring and revision of supporting policy and procedure. 
2. Ensuring best-qualified candidate is selected for any given position. 
3. Appropriate discipline including removal from the City employ any person he deems 

necessary, in his sole opinion. 
4. Elimination of any position he deems appropriate due to lack of work, changing work 

process, or reorganization. 
 

B. The MANAGER shall not be required to fill any position simply because a vacancy exists. 
 
C. The MANAGER may amend staffing levels or authorized positions within any specific 

department, provided 
1. Such amendment does not exceed the total number of City employees established 

herein. 
2. Such amendment does not cause the anticipated appropriation budgeted for 

Personnel Services within said department to be exceeded. 
 

D. The MANAGER may employ additional temporary personnel when regular employees are 
not available (illness, injury, medical or military leave) or a specific increase in a work 
process requires such action to maintain levels of service. 

 
SECTION X:  Authorized Staffing Levels & Compensation Classifications. 
 

          FY-2017 Authorized Staffing Level Totals, 
 1.  119 Full Time Employees 

 2.  13 Part Time Employees 
 3.  9 Seasonal/Temporary Employees 

 
SECTION XI: Repealer.  Any other ordinances or part(s) thereof inconsistent herewith are hereby 
repealed. 
 
SECTION XII: Severability.  Should any part or parts of this ordinance be found or held to be invalid 
by any court of competent jurisdiction, the remaining part or parts shall be severable and shall 
continue in full force and effect. 
 
SECTION XIII:  Emergency Clause.  This ordinance is adopted as an emergency measure so that 
the effective date corresponds with the fiscal year.  
 
SECTION XIV:  Record of Passage: 

1. Bill Number 6026 was introduced to Council and read the first time this 6th day of June 2016. 
 

2. Bill Number 6026 was read and discussed the second time this 15th day of June 2016 
discussed and was voted as follows: 

 
Depro _______, Evans _______, Gilmore _______, Merideth _______, 

 
Settles _______, White-Ross _______, and Burch _______, 

 
thereby being adopted  and becoming Ordinance 6026. 
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3. Upon passage by a majority of the Council, this Bill shall be in full force and effect from and 
after July 1, 2016. 

 
 
               
        Steven Burch, Mayor 
                                                   
Approved as to Form 
Charles Leible, City Counselor 
 
        Seal/Attest: 
 
 
 
               
        Carroll Couch, City Clerk 



BILL NUMBER 6026 

 

ORDINANCE NUMBER 6026 

9 

ORDINANCE NUMBER 6026 - TABLE I-A 

FY-2017 STAFFING AUTHORIZATION 
   
I.  STAFFING LEVEL AUTHORIZATION (by Department, Division and Classification) 
 
    F – full-time; P – part-time; S – seasonal) FY-2017  FY-2016 
   F P S  F P S 
 A. GOVERNMENTAL SERVICES        
  City Manager 6 0 0  6 0 0 
  City Court 2 0 0  2 0 0 
  TOTAL Governmental Services 8 0 0  8 0 0 
          
 B. ADMINISTRATIVE SERVICES        
  Director/City Clerk 1 0 0  1 0 0 
  Finance/Deputy City Clerk 3 0 0  3 0 0 
  City Collector 2 0 0  2 0 0 
  TOTAL Administrative Services 6 0 0  6 0 0 
          
 C. PUBLIC SAFETY        
  Administration/Detention 8 0 0  8 0 0 
  Communications 9 0 0  9 0 0 
  Patrol/Fire 63 10 0  63 10 0 
  TOTAL Public Safety 80 10 0  80 10 0 
          
 D. PUBLIC WORKS        
  Director 2 0 0  2 0 0 
  Seasonal Mowing 0 0 2  0 0 2 
  Street 10 0 1  10 0 4 
  Garage 2 0 0  2 0 0 
  Planning 4 0 0  4 0 0 
  Animal Control 0 0 0  0 0 0 
  Parks 6 3 6  6 2 2 
  TOTAL Public Works 24 3 9  24 2      8 
          
 E. ECONOMIC DEVELOPMENT        
  Director 1 0 0  2 0 0 
  TOTAL Economic Development 1 0 0  2 0 0 
          
 F. TOTAL Authorized Positions 119 13 9  120 12 8 
      
   FY-2017=141  FY-2016=140 

 G. 
 

FY-2017 CHANGES IN STAFFING:        

  1. 4 minimum wage seasonal positions utilizing students were merged into 1 part time 
seasonal, in Street Division 

2. 1 part-time secretarial position was added to the Park Division 
3. 1 seasonal field supervisor was added to the Park Division 
4.  Two seasonal employees were added to the Park Division to pick up trash and clean 

bathrooms 
5. A seasonal position was added to assist with mowing in Park Division 
6. Administrative assistant’s position eliminated in Economic Development 
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ORDINANCE NUMBER 6026 – TABLE I-B 

FY-2017 INDIVIDUAL FUNDING AUTHORIZATION BY DEPARTMENT & POSITION 

     

Department Division Position/Title Grade Authorization 

    F P S 

Gov. Services City Manager City Manager 23 1 0 0 

  Director 23 1 0 0 

  Network Administrator 21 1 0 0 

  Administrative Assistant 11 1 0 0 

  IT Technician 21 1 0 0 

  Secretary/Receptionist 8 1 0 0 

 Municipal Court Court Clerk 13 1 0 0 

  Deputy Court Clerk 11 1 0 0 

 TOTAL GOVERNMENTAL SERVICES  8 0 0 

       

Admin. Services City Clerk Director/City Clerk 23 1 0 0 

 Finance Treasurer/Deputy City Clerk 21 1 0 0 

  Deputy Treasurer 8 1 0 0 

  Account Clerk 8 1 0 0 

 Collector City Collector 15 1 0 0 

  Account Clerk 8 1 0 0 

 TOTAL ADMINISTRATIVE SERVICES  6 0 0 

       

Public Safety* Admin./Detention Director 23 1 0 0 

  Captain 21 4 0 0 

  Admin. Assistant 11 1 0 0 

  Secretary 8 2 0 0 

 Communications Comm. Supervisor 21 1 0 0 

  CTO/Comm. Officer 13 8 0 0 

 Patrol Lieutenant 20 4 0 0 

  Sergeant 17 6 0 0 

  Investigator 16 8 0 0 

  PSO* 15 23 0 0 

  PSO/Canine Officer 15 1 0 0 

 Fire Lieutenant 20 1 0 0 

  Sergeant 17 4 0 0 

  PSO 15 16 0 0 

  Firefighter 15 0 10 0 

 TOTAL PUBLIC SAFETY  80 10 0 

       

Public Works Director Director 23 1 0 0 

  Administrative Assistant 11 1 0 0 

 Seasonal Mowing Skilled Worker 2 0 0 2 

 Street Superintendent 19 1 0 0 

  Supervisor 13 2 0 0 

  Skilled Worker 11 7 0 0 

  Skilled Worker 1 0 0 1 

 Garage Vehicle Maintenance Supervisor 17 1 0 0 

  Mechanic 13 1 0 0 

 Planning Code Enforcement Officer 15 4 0 0 

 Parks Parks & Recreation Director 18 1 0 0 

  Secretary 2 0 1 0 

  Supervisor 11 1 0 0 

  Building Attendant 2 0 2 0 

  Skilled Worker 11 4 0 0 

  Skilled Worker 1 0 0 3 

  Field Supervisor 1 0 0 1 

  Grounds Maintenance 1 0 0 2 

 TOTAL PUBLIC WORKS  24 3 9 

       

Economic Dev. Director Director 23 1 0 0 

 TOTAL ECONOMIC DEVELOPMENT  1 0 0 

       

 TOTAL FY-2017 AUTHORIZED POSITIONS  119 13 9 

 
* The Public Safety Department will be allowed to hire two (2) additional PSO’s to cover staffing 
shortages, brought about by military commitments of existing personnel. 
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ORDINANCE NUMBER 6026 – TABLE II-A 

FY-2017 COMPENSATION AND BENEFITS – GENERAL SERVICES EMPLOYEES 
   
I.  ENTRY GRADES AND RANGES:   
 A.  General Service Employees Pay Plan Summary 

      (All employees except commissioned Public Safety Officers) 
 Grade Position Entry Range 
   1 Seasonal or Temporary Minimum wage 
   2 Part-time  
   8 Secretary, Account Clerk, Deputy City Treasurer $19,623-$20,623 
   9 Entry Level Maintenance Worker

1 
$21,407-$22,407 

 10   
 11 Rookie Communications Officer

2
, Skilled 

Worker
3
, Administrative Assistant, Deputy Court 

Clerk 

$23,395-$24,395 

 12 Mechanic
3 

$24,466-$25,466 
 13 DPW Supervisor, Communications Officer

4
, 

Court Clerk 
$25,586-$26,586 

 14   
 15 Code Enforcement Officer, City Collector $28,006-$29,006 
 16  $29,305-$30,305 
 17 Vehicle Maintenance Supervisor, Chief Building 

Inspector 
$31,814-$32,814 

 18 Park & Recreation Director $32,104-$33,104 
 19 Street Superintendent $33,612-$34,612 
 20  $34,691-$35,691 
 21 Communications Supervisor, IT Technician, City 

Treasurer/Deputy City Clerk $36,851-$37,851 
 22 Network Administrator $38,693-$39,693 
 23 Management

5 
         **** 

    

II.  ADMINISTRATION – GENERAL SERVICES EMPLOYEES 
 A.  Entry Range (See Section I, above) 

      Compensation Increases and Merit Eligibility (See Ord.  5989, Section III).  Step changes and 
associated merit increase eligibility occurs as follows: 

 
 Step Assignment Year  
 A   0 Entry 
 B   1 Eligible for standard pay plan increase 
 C   3 Eligible for standard pay plan increase 
 D   5 Eligible for standard pay plan increase 
 E   7 Eligible for standard pay plan increase 
 F 10 Eligible for standard pay plan increase 
 G 13 Eligible for standard pay plan increase 
 H 16 Eligible for standard pay plan increase 
 I 19 Eligible for standard pay plan increase 
 J 22 Eligible for standard pay plan increase 
 K 25 Eligible for standard pay plan increase 
 L 28 Eligible for standard pay plan increase 
 M 31 Eligible for standard pay plan increase 
 N 34 Eligible for standard pay plan increase 
 O 37 Eligible for standard pay plan increase 
 P 40 Eligible for standard pay plan increase 
    

 B.  Calculation of Merit Increase based on overall average evaluation grade: 
 Grade Range: <5.5 5.5-5.99 6.0-6.49 6.5-6.99 7.0-7.49 7.5-7.99 8.0-8.49 8.5-Up 

 Salary Increase -0- $500 $675 $850 $1025 $1200 $1375 $1550 

          
 

1
 Entry level Maintenance Worker designations shall be assigned to all newly appointed “Skilled Worker” 

employees and such designations shall be classified as a GRADE 9 for all assignments and maintained until 
the employee completes required Department/Division training.  Upon successful completion of training, and 
upon Department Head recommendation, the compensation grade shall be adjusted to GRADE 11. 
 

2
 Rookie Communications Officer designations shall be assigned to all newly appointed “Communications 

Officer” employees and such designations shall be classified as a GRADE 11 for all assignments and 
maintained until the employee completes required Department/Division training, and upon Department Head 
recommendation, the compensation shall be adjusted to GRADE 13. 
 

3
 Additional compensation is available, at a rate of $.75 per hour, when a Public Works Skilled Worker or the 

Public Works Mechanic is assigned as a Leadsman. 
 

4
 Additional compensation is available for a Communications Officer who is assigned as a Communications 

Training Officer (CTO).  This additional salary is one dollar and twenty-five cents per hour while training. 
 

5
 Individually determined 
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ORDINANCE NUMBER 6026 – TABLE II-B 

FY 2017 COMPENSATION AND BENEFITS 

COMMISSIONED PUBLIC SAFETY EMPLOYEES PAY PLAN SUMMARY 
  
I.  ENTRY GRADES AND RANGES: 
 Grade Step Assignment Minimum 

Salary 
 15 A Rookie Public Safety Officer (PSO) $37,062 
  AP Completion of State Training and OJT/FTO for Police Functions $37,062 
  AF Completion of Fire Training & Firefighter I, OJT/FTO $37,062 
  B Completion of Total Certification

1, 2
 Requirements:  Police & 

Fire Training Completed $37,062 
 16  Investigator $41,152 
 17  Sergeant $45,927 
 20  Lieutenant $52,694 
 21  Captain $59,271 
     

II.  ADMINISTRATION 
 A.  Entry Range (See Section I, herein above).  
 B.  Compensation Increases and Merit Eligibility (See Ord. 5989, Section III).  
 C.  Step Assignment and Merit Increase Eligibility (See Ord. 5989, Section III).  
  1.  Entry Range (See Section IIA).  
  2.  Merit Eligibility begins in year three (3).  Step changes and associated merit increase eligibility 

occur as follows: 
 Step Assignment Year   
 C   3 Eligible for standard pay plan increase  
 D   5 Eligible for standard pay plan increase  
 E   7 Eligible for standard pay plan increase  
 F 10 Eligible for standard pay plan increase  
 G 13 Eligible for standard pay plan increase  
 H 16 Eligible for standard pay plan increase  
 I 19 Eligible for standard pay plan increase  
 J 22 Eligible for standard pay plan increase  
 K 25 Eligible for standard pay plan increase  
 L 28 Eligible for standard pay plan increase  
 M 31 Eligible for standard pay plan increase  
 N 34 Eligible for standard pay plan increase  
 O 37 Eligible for standard pay plan increase  
 P 40 Eligible for standard pay plan increase  
     
 D.  Calculation of Merit Increase based on overall average evaluation grade: 
          
 Grade Range: <5.5 5.5-5.99 6.0-6.49 6.5-6.99 7.0-7.49 7.5-7.99 8.0-8.49 8.5-Up 
          
 Salary 

Increase 
-0- $500 $675 $850 $1025 $1200 $1375 $1550 

 

 

 

1
 FTO – Additional compensation is available for any commissioned Public Safety Officer trained and designated as a 
Field Training Officer (FTO).  This additional salary one dollar and twenty-five cents per hour while training. 

 

2
 Canine Officer – Additional compensation is available to the Public Safety Officer serving in the position of Canine 
Officer.  Upon City Manager approval of the Canine Officer’s training and certification as a dog handler, additional 
annualized compensation of three thousand six hundred dollars ($3,600) will be paid. 

 


